
How to activate and get access to Microsoft Office365 

User configuration and activation 

1) Open a browser and visit following webpage:

https://login.bme.hu/en/ 

You have to choose the eduID login option on the left side. 
If you don’t have it yet, you can configure it first with your Neptun code or login name on the right 
side. 

https://login.bme.hu/en/


2) You’ll see the following screen after the login:

Choose „Set username for Microsoft Office 365”. 

https://login.bme.hu/en/admin/username/


3) Based on your surname and first name, the system will offer you some 
possible usernames. Here you have to choose a login name from
„Felhasználónév kiválasztása” (user name) list and „Igen” (yes) from the 
„Office365 hozzáférés igénylése” (request access to Office365) list:

You can pick one from the list (highly preferred), or you can choose a custom name (if this is 
available) by selecting the last item (a fentiektől eltérő felhasználónév ...) and entering a custom 
name. (You must choose a username that based on your real name so that you can be identified in 
education system. Only recommended if you have a very long official name.)

Click the Beállítások mentése” (save) button when you’re done.  (activation may take up to 24 
hours). 



4) Then you will get a notification screen with the email address, which
contains your chosen user name and @edu.bme.hu. In this example, the
email address is szabonekismarton.agnes@edu.bme.hu.

Your account will be ready within 24 hours.



How to reach the Microsoft Office365 online applications 

1) Open a browser and visit following webpage:

https://www.office.com/ 

Click on „Sign in” 

https://www.office.com/


2) Login steps:

Use your created user email (username@edu.bme.hu) and press „Next”: 

Then you’ll reach the eduID login screen. Use your eduID and password and press „Belépés”: 

mailto:username@edu.bme.hu


3) You have to answer some configuration questions (related to the theme of
the webpage, for instance), and after these, you will get the webpage where
you can start using the Office365 applications.




